Missouri TSA Leadership and Career Development Conference

Instructions for using the on-line registration process.
USE INTERNET EXPLORER ONLY

1. Go to http://www.ldness.com/conference/?state=motsahs for High School Only

or http://www.ldness.com/conference/?state=motsams for Middle School Only
and your screen will look like EXAMPLE # 1:

EXAMPLE # 1

3 Conference Registration - Chapter Selection for motsahs - Microsoft Internet Explorer

File Edit Wiew Favorites Tools Help

dagack - = - (D a1 | [GlFavorites  (Media o4 ‘ = ‘GOHS](:‘-I j % Search web @ Search Site | t Mew! | PageRiank @ page Info £
Address I@ hittp ffwaww Idness, com/fconference/7skate=matsahs d WGU
Chapter Selection for motsahs
What is the name of your chapger? | [new chapter] -
Password? I f

Welcome to the Missouri TSA State Leader#ﬂp & Carier Development Conference Website.

roceed

|§1 Done
;gstart”j I @ (5 () ”H K51 TNBOX - Micrasoft it ..

B

’_ l_ l_ ‘D Internet
& |Coglerence Redistrati... | [@)Microscft FrontPage | Ejon-Line Instructions - Hic... G EBG 1zmam

2. To the right of “What is the name of your chapter?” select [new chapter].

3. Click to insert the password included in the TSA Conference News Flash. If you
are unable to locate the passwofd you can contact your state advisor:
dmiller]l(@mail.dese.state.mo.uk to request the password.

Press the Enter key or the “Proceed” button to continue your registration process.



http://www.ldness.com/conference/?state=motsahs
http://www.ldness.com/conference/?state=motsams
mailto:dmiller1@mail.dese.state.mo.us
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5. Your screen should look like EXAMPLE # 2
EXAMPLE #2

a Conference Registration - Create new chapter - Microsoft Internet Explorer

File Edit View Favorites

Tools  Help

Btk + o= - (D o | [G]Favorkes  lMedia C4 | =1

Address I@ http: /v |dness . comfconferencefenter.cqi

|G0 gle - |

j fSearch web @ Search Site | PageRiank opage nfo - fEgup -~ @

Create new chapter

What is the name of the chapter?lVUUf School Mame Her

chapters having sitnilaf names.

If a chapter with the same name already exsts, we wil use 1t and show its mformation. fOtherwise, we will make a new blank chapter and allow you to enter
students for it. If someone else might have entered data for this chapter in the past, be syfe you spell its name the same way. Otherwise, vou will end up with two

j @Go
B

|
|&] Dore I l_’_’_" Internet Y
#start H ] & & > J 0] A1 INBOK - M., @EDn[erencez. | “}pAdabe Acrobat I bq web corractio...l B Document2 - .., | oo FpERODE 100 am

6. Click in “What is the name of the chapter?” box and type in your chapter name

(example — Adrian HS TSA).

7. Then press the Enter key or the “Create chapter” button to continue your

registration process.
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8. Your screen should look like EXAMPLE # 3:
9. Click in the box to the right of “Advisor” and type in the lead advisors name.
10. Click in the box to the right of “S¢hool” and type in the school name
(example — Adrian High School).
11. Press the Tab Key again to move youf cursor to the first box in the
“First/Last Name” column and type i the lead advisors name and co advisors
names first.
12. Cligk in the “Type” column and sdlec{ “Advisor” from the drop down box and
pregs the “Enter Key”.
13. Click in the “Delegate” box to identify gach chapter member who will represent
yout chapter in busjness session.
14. Click in box of the \‘evewt(s)” coluinn/for each participants selected event(s) they
will be competing in\.
15. Tab fo the next line dnd continue thfs fgrocess for each CoAdvisor, Student, or
Chaperone.
E PLE #3 .
File I Edit View Faw tels Toulls Help = I = = -| 5.',' I
Qeak - O - H|[2] | D seaen 3¢ Fa\\mes @Maa/ & \T_ B -
Address [&] hi: rwmm dnfss.comconlerence/enter.cai \ / -] B o | Links »
Google + ] g Searchweb @gseal\qsna \ @Naws == X Pag\@fu ~ Blp + ik
Confe}enc Regish'aﬁo‘P for AMNgh School r

Flease fill in every attendes!

qu]l name and choose the appropriat

V First/Last Name

School [Adrian High Schodl
ade level or participant code from the list helow. Be

to Click the box in the Type column io see the drop-down
of she is a delegate.

Fee

I.J\m Hogan |A | I | | | 40.00

[Aison Cook [z o er I | [ Pi_J— 40,00

[Becca Srmith fo b [T G [res iﬂT H 40.00

ILaura Mogowan IH ID— ICT IMR I I agf [ 4000

[Fracirugg [m P fer e frs cP 40.00

[Robenwood = [eT [re [res gng [ | 4000

[Bailey Umsiatd b [ M s e o [ | 4000 -

[Rachel Cook fo 1P 1 [P [ [ D | | 4000

[ndrew rocum fl o [B  [Rew [ P 40.00

[1asan Fugg [ o] It [zE [ [ [ | 40.00

| | —— ——— 000

| C o CC 000

| | —— — —— 000

| | — — 00

| . 000 p
5] [T [ mtemet
Aistart] | & [ & © | A1 IMBOX - Micro... | B] On-Line Instruction... |[&] Conference Regis... « 1 358 PM

16. The event list abbreviations in almost all cases represent the first letter of each
word used in the event such as: AM for Architectural Model, TB for Technology

Bowl, etc.
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17. Scroll to the end of the school registration page and press the “Store information”
button to save your registration information as in EXAMPLE # 4.

EXAMPLE # 4

A Conference Registration - Conference Registration for Adrian HS TSA - Microsoft Internet Explorer
File Edit View Favorites Tools Help | "f’

e Back - Q - d IE' :] /-) Search ‘\:r\\"/ Favoiites @Med\a {‘;{‘ = g?, E - J
Address [&] nttp:w kdness comicanlerencedenter cai / FE e | Links »

GO\\SIE 'I j @Search\v\r’eb Q_%Sealch Site ‘ @News ‘ PageRank i Page Info Up = PHiaklight
First'Last Name Type Delegate Event I EventZ Event3 Eventd EventS Evejitd Fee =l

[Jirm Hogan [ | / 0.00
[atison Caok [1z [ / 0.00
| [ 0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00

| 0.00
Total fee for 0 students: 0.00

Display Invoice I Display Roster | Store information |

If vou have more members than will fit, then fill up this table, and click Store Information. This list will reappear with more blanlk spaces at the end. To delete a
student, erase s or her name.

cT hF

N

|@] ’_’_|_|' Internet

4 Start, J a8 & ”J State Conferenc | 54 FW: registration i | B Ori-Line: Instruct | Microzoft FrontP “@ Conference Re... |$®§g 12:16 PM

18. Then your screen will look like EXAMPLE # 5:
EXAMPLE # 5

A Conference Reglctration - Data Saved - Microsaft Internet Fxplarer

Fi« Edd View Favonles Tools Help | &
Qe - () - %] (2] ) semmh T Faetes @ Mede ) (- @ -
AAdress (] hev: /e knes: com/confesence/chapier_ian cg | EdGo | Links ™
Go-gle «[ | fSewchiweb QySewchSie  ONew TP BPageinio v o+ #

Data Saved Tl

=] [T e e
#istart] | @ 3 (3 | [ State Comferenc. . | jsd FW. segistration i | #) On-Liwe lnstructs | B8 Microso} FreatP. |[&] Conference Re.., |59 8 1217 FM

19. To view or change your information click on “Your data has been saved”.

-4 -
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20. Then your screen will look like EXAMPLE # 6:
EXAMPLE # 6

Al Conference Registration - Conference Registration for Adrian HS TSA - Microsoft Internet Explorer

File Edit View Favorites Tools Help | l’;’
G Back » \_) v d lELI _;\I | /..W Search \;1'\/ Favorites @ Media {_“j ‘ - ? -

Address |§‘| hittp: 4 v ldness. comdconference/enter. cgiPstate=matzahsipassword=statetzakehapter=Adiian+HS + TSA j Go | Links >
Go gle vI j {55 Searchweb @ Search Site ‘ @NEWS ‘ PageRank @ Page Info Elp = P Highliaht

Conference Registration for Adrian IS TSA

Advisor [Jim Hogan

School [Adrian High School

Flease fill in every attendee's full name and choose the appropriate grade level or participant code from the list helow. Be sure to Click the box in the Type column io see the drop-down
list. Check each event that the person will be attending, and check the Delegate box if he or she is a delegate.

First/Last Name Type Delegate Event]l Event2 Event3 Eventd Event5 Event$é Fee
I.J\m Hogan |A 40.00
40.00
0.00
0.00
0.00
0.00
0.00

|
|
|
|
|
|
|
| 0.00
|
|
|
|
|
|
|

[Alisan Cook [rz

cT rF

0.00
0.00 =
0.00
0.00
0.00
0.00
0.00

|@1 Done ’_'_’_|' Internet

4 Start, J 8 & ”J State Conferenc... | b FW. regstration 1 | On-Line Instruct | Microsoft FrontP. .. "@ Conference Re... |‘;E,@B§ 12:18 PM

N

[
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21. Scroll to the end of the school registration page.
22. Your screen will look like EXAMPLE # 7:

EXAMPLE # 7

A Conference Registration - Conference Registration Jor Adrian HS TSA - Microsoft Internet Explorer
Ty S Ty Fomdes Tesb Sl | &
(DBeck ~ ()~ %] (@] 1| ) seach 5 Favmies w Medo €2) | (v o B - )
Address [&] hitp./fow dness.com/ conference/enler. cgi?stale=motsahshpas\yord=statetsabehaptersAdian HS +T54 =l B Ga | Links *
Google -| =] BoSeachwed @i Search Site | @News | RassRenk @ page nfo » [FUp v 2 Hiokiaht
[=son TOoR L LS o LU I I I I il I |
| I\ | | | | | o
| [T\l | | | | | ele
| EHEE W | | | | g
| EHEE AW | | | | o
| EHEE =AW | | | | o
| EHEE EAY | | | | e
| | ] e \ | | | | ]
| EEE | | | | 0.0
| EEE [\ | | | G
| NN L\ | | | o
| mmE L\l | | | 0
| e | \ | | | g
| e | N\ | | e
| EE N | L\ | | ity
| N | | ‘ | | P
Total fee for 2 students: 80.00
Display Invoice | Display Roster | Store information |
‘ If vou have more members than will fit, then fill up thisftable, and click Store Information. This list will reappear with more blanlk spaces at the end. To delete a
student, erase s or her name.

|@ Done ’_’_|_|' Internet

4 Start, J a8 & ”J State Conferenc | 54 FW| registration i | B Ori-Line: Instruct | Microzoft FrontP “@ Conference Re... |$©§g 12:22 PM

23. Then press the “Display Invoice” button to view and print your Invoice.
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24. Your screen will look like EXAMPLE # 8:
EXAMPLE # 8

Al Conference Registration - Invoice - Microsoft Internet Explorer

File Edit View Favorites Tools Help | l';'
@ack - J > d lELI _;\l | /.j\' Search \_.‘:'\';‘ Favarites @ Media é“} ‘ - ..?. -
Add\ess Iéj hittp: v ldness. comdconference/enter. cai?state=matsahsbpassword=statetzakohaptersaghan+HS + T SAkreadonly=1kinvoice=1 j Go | Links >
Go kle vI j {55 Searchweb @ Search Site ‘ @NEWS ‘ nggﬁa"yﬂ Pagelrfo » fEUp = . Highliatt
=
Infoice
Chaptey: Adnan HS TSA Remit To:
Schoel ¥drian High School Mlissouri TS4
Adwizor: Yirm Hogan At Doug Miller, State Adwizor

PO Box 480, 205 Jefferson Street
Jefferson City, B0 65102-0480

Check or Money Order Only (IO CASH OR PURCHASE ORDBRS)

‘ First/Last Name | Type D Bvent 1 ‘ Event 7 | Event 3 | Event 4 | Even 5 | Eveis | Fee
‘JLIH Hegan ||A " " || || || || 40.00
‘Alhson Cock ||1 2 ‘|CT ‘|MR || || || || 40.00
Total fee for 2 students: 80.00
I
|@1 Done ’_l_l_le Internet
onferenc... | b FW: regstration 1 | On-Line Instruct | Microsoft FrontP... "@ Conference Re... |‘$@B§ 12:23 PM

@SMJQ@”J ate
/

25. Select “Pryt” from your toolbar or from the File drop down menu to print your
invoice for pbtaining a Purchase order. REMINDER: You will need a check, or
money ordef when checking in at conference registration (NO CASH or
PURCHASE\ORDERS WILL BE ACCEPTED).

26. Press the “Back” arrow to return to your registration data page.
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27. Then press the “Display Roster” button to view or change your registration
information.

EXAMPLE # 9

A Conference Registration - Conference Registration for Adrian HS TSA - Microsoft Internet Explorer
Ty S Ty Fomdes Tesb Sl | &
(reck ~ () ~ %] (8] 1| ) seach 5 Favmies w Medo €2) | (v o B - )
Address [&] hitp:/ fwvn ldness.com/conference/enter. caiZstale=motsahsbpas\word=statetsatchapter=Adrian+HS +T54 =l B Ga | Links *
Google -| =] B Searchwe @& Search Site \\@News | RassRenk @ page nfo » [FUp v 2 Hiokiaht
[=son TOoR L T o LU I I I I il I |
| | | | | | | | o
| | | | | | | | ele
| | | | | | | | g
| [ L\ | | | | | o
| [Ty | | | | | o
| [T | | | | | e
| I A | | | | | ]
| [T | | | | | 0.0
| R | | | | | G
| EHEE . | | | | o
| [ ] B\ i | | | | 0
| [ I Iy i | | | | g
| EE BRW | | | | e
| EEE mEu | | | | ity
| N | | | | | P
Total fee for 2 students: 80.00
Display Invoice | Display Roster Store information |
‘ If vou have more members than will fit, then fill up this table, and click Store Information. This list will reappear with more blanlk spaces at the end. To delete a
student, erase s or her name.

|@ Done ’_’_|_|' Internet

4 Start, J a8 & ”J State Conferenc 54 FW: registration i | B Ori-Line: Instruct | Microzoft FrontP “@ Conference Re... |$©§g 12:26 PM
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28. This is a report that you can print to have a permanent record of your registration.

EXAMPLE # 10

Al Conference Registration - Conference Rogistration for Adrian HS TSA - Microsoft Internet Explorer |
File Edit View Favorites Tools Help | l’;'
G Back - \_) - d lELI _;\I | /.j\' Search ‘:.‘/\\:avolites @ Media Q:“j ‘ - = -
Address |§‘| http: e Idness. coméconference/enter. cgi? \," hakpassword hapter=adiian+HS +T Shkreadonly=1 j Go | Links >
Go gle vI j 5% Search Web @ESE&N Site ‘ @NEWS ‘ PageRank @ Page Info Elp = P Highliaht
=
Confexence Registration for Adrian IS TSA
| First'Last Hame ‘ Type ]ld.egm| Event 1 | Eveni 2 | Event 3 | Event 4 | Event § ‘ Bt | Fee |Passcode
|J'1m Hogan [ 1 [ [ [ [ | 40 oo| 111283
{Alisen Cook fe o o I | [ [ [ 40.00| 689665
Total fee for 2 students: 80.00
I
|@1 Done ’_'_’_|' Internet

4 Start, J 8 & ”J State Conferenc... | b FW. regstration 1 | On-Line Instruct | Microsoft FrontP. .. "@ Conference Re... |‘$@B§ 12:26 PM

29. NOTE: Your school data can be changed at anytime from 12:00 a.m. March 1,
2003 through 12:00 a.m. March 25, 2003. If you have any questions or problems
with the on-line registration process please contact Doug Miller at
dmillerl@mail.dese.state.mo.us or (573) 751-7764.



mailto:dmiller1@mail.dese.state.mo.us
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